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Florida Wingmen LLC

   DISCIPLINARY NOTICE FORM


[bookmark: Text5]STORE LOCATION:       

[bookmark: Text1]DATE:      			EMPLOYEE NAME:  

TITLE:    			
	
Description of Incident/ Issue:
____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________


Disciplinary action to be taken: 

[bookmark: Check1][bookmark: Check4][bookmark: Check5]|_|Verbal     |_|Written     |_|  Suspension     |_|Other (explain below)

____________________________________________________________________________________________________________________________________________________________________________________

Expected Improvement (if applicable):

____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________


Consequence(s) for failure to improve performance or correct behavior:
____________________________________________________________________________________________________________________________________________________________________________________


ISSUED BY: ________________________________DATE:____________________________

PRINTED NAME 
OF ISSUER:                                                                 TITLE:____________________________


                                             EMPLOYEE ACKNOWLEDGEMENT

Remarks (please write NONE if no remarks): ____________________________________________________________________________________________________________________________________________
____________________________________________________________________________________________________________________________________________


 I have read and acknowledge this disciplinary notice:


SIGNATURE: __________________________________ DATE: ________________________
  
PRINTED NAME:  _______________________________ TITLE:_______________________
                         
[bookmark: _GoBack]Employee's signature is intended only to acknowledge that the Disciplinary Notice was discussed with the employee. It does not imply agreement or disagreement with notice or action taken. 

If the Employee refuses to sign, the supervisor or manager holding the counseling with the employee should indicated such on the employee signature line.  Failure to sign will be noted in the Employee’s personnel file.

 

WITNESSED BY: _______________________________ DATE: ________________________

PRINTED NAME: ________________________________ TITLE:_______________________
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